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TlosicuuTenpHas 3amucKa

Ilens maHHOW pa3pabOTKU - PACKPHITH CIIOCOOBI (DOPMHUPOBAHMS Y OOYUAIOIIUXCS AIEMEHTOB
O0IMMX KOMIETEHIMH: yJacTue B JI€JIOBOM OOUIeHUU JUIA 3()(HEKTUBHOTO PEIICHHs JETOBBIX
3a1ad.

3agaya— NpeACcTaBUTh ONBIT pabOThI MPOBEACHUS OMHAPHOrO ypoka ¢ ucnonabs3oBanueM UKT no
teme: «OduunanbHas U HeopUuIMaabHas IEPErrcKay.

AKTyalbHOCTb JaHHOW pa3pabOTKU - NPUMEHEHHE NPAKTUKOOPUEHTUPOBAHHONW METOAMKH, B
pe3yibrate KOTOpOi 0Oydaromuecsi OBJIaAeBAlOT YMEHUSMH  IHCaTh IPOCThIE CBSI3HBIC
COOOIIeHNsT HA 3HAKOMBIE WMJIM HMHTEPECYIoIIue Npo(eccCHOHaIbHBIE TEMBI 4Yepe3 CO31aHue
COOCTBEHHBIX TBOPYECKHMX TEKCTOB (JI€JI0BOE€ NMUCbMO) Ha MHOCTPAHHOM S3bIKE, IIPUEMOB U
croco0oB ynoTpeOiIeHHs CrieuaabHOM JIGKCUKH 1 Hanucanust E-mail nenoBoro xapakrepa.
OpuUTrHHATBPHOCTh, HOBHM3HA, NMPEHMYIIECTBA KOHKYPCHOW pPa0OTHI 3aKIIOYAIOTCS B TOM, Kak
MOXXHO HMHTErpupoBarh MHTEpHET C DJJIEKTPOHHON KOPPECIOHACHIMEH Ha ypoKax
MHOCTPAHHOIO $3blKa. DTO JAEMOHCTpPUpYET OMHApHBI ypok mo Teme: «OdunuanbHas U
Heo(umanpHas nepenuckay. Jlanusiit ypok paszpadoran ¢ npumeHenueM MKT u npoBogutcs
JIBYMSI TIPENOAaBaTENsIMH OAHOBPEMEHHO B JIByX NOATPYNIAX B PAa3HBIX KOMITBIOTEPHBIX
kabuHerax. OfHA MOArpynmna «moTpeOuTeNn» MUMIET MUCbMO-3allPOC Ha aApEC AIEKTPOHHOH
HOYTHl OJHOTPYNIIHUKOB, KOTOpbIE OHHU MOJIYYWJIM 3apaHee, Apyras — <«IIpOU3BOJUTEIIN,
HOJIyYMB MHCHhMO—3alpOC, OTBEYaeT Ha HEro MHChMOM-TIPENIOKeHHEM B pexume on-line.
OOyyaromuecs: TUITYT MACHMO Ha aJIpeC AMEKTPOHHOM MOYTHI CBOETO OJHOTPYIITHHUKA, a TAKKE
OTIIPABIISIIOT €ro M Ha E-mail npenonasarens.

[IpenogaBarensiMu  UCHOJIB3yeTCs  pa3paboTKa COOCTBEHHBIX  JJIEKTPOHHBIX  Y4EOHBIX
MaTepualioB Ha OCHOBE HMHCTpyMeHTalbHbIX obOomouek SpellMaster Word Based Games c
ENTBI0 TPEHUPOBKH JIGKCHYECKOTO MaTepHalia: yIpa)KHEHUSI HAa YCTaHOBJICHHE COOTBETCTBUN B
TpexX BapHaHTax: BbIOOp mepeBoaa u3 crucka (JigWord); BeIOOp COOTBETCTBHUIT HA 3aKPBITHIX
kaptoukax (MatchWord); BBoa mepeBoga ¢ moMOIIBIO0 dKpaHHO#N KiaBuarypsl (SpeedWord).
KoHTposib 3HaHMS JEKCHYECKOro Marepuaja IPOBOJWICA C TOMOIIBIO WHTEPaAKTUBHOMN
nporpammel Hot Potatoes: JQuiz - BukroprHa - BOnpocsl ¢ MHOKECTBEHHBIM BIOOPOM OTBETA,
JCross — Kpoccropy.

Konrtpons npasuna Hanucanus E-Mail ocymiecTBiisieTcst mocpeicTBOM BBITTOJIHEHHS TECTOBBIX
3aganuit  MHTepHer caiita www.englishforbusiness.ru  “On-line ynpaxuaenus” “Writing e-
mails”, a taxke 3amanmii mporpammbl Hot Potatoes. PesynpTaTel oOydaronuecss oTpaxaroT B

OLICHOYHOM JIMCTC.



[lpencraBieHHass paboTa WMeEeT, TPEXKIE BCEro, MPAKTUYECKUE IEIH W TOJIE3HA JUIs
npernojaBaTeneil  pa3HbIX y4eOHBIX JUCHUIUIMH, TaK KaK TMPEIOCTaBICHHbIE  y4eOHO-
METOAMYECKHE MaTepHalIbl, IIOMOTYT MPENoAaBaTeNsiM pa3padaTeiBaTh COOCTBEHHBIE CPECTBA
00y4YeHHsI Ha OCHOBE CIICIIUAIM3UPOBAHHBIX 00pa30BATEIbHBIX HHCTPYMEHTAIBHBIX POTPaMM,
takux kak Word Based Games Spell Master u Hot Potatoes.

YpoK HE OrpaHHYUBACTCS IPHUOOPETEHNUEM O0YUAIOIIUMHUCS ONPEACTICHHbBIX 3HAHUM, YMEHUH U
HaBBIKOB, a BBIBOAMT HUX Ha MPAKTHYECKHE MACWCTBUS, (HAmMcaTh [EJI0OBOE ITHCHMO
3apyOe)xkHOMY apTHEPY) B pekuMe on-line, Oarogaps 4eMy TakKe yCHIMBACTCSI MOTHBAITUS K
oOyuennro. HcnompzoBanne KT Ha ypoke moMoraer akTHBH3HPOBATh IO3HABATEIBHYIO
NeSITebHOCTh, aJalTUPOBaTh Hporecc OOydeHUs K MHIAMBHIYaJIbHBIM OCOOEHHOCTSIM
oOyyJarouuxcs.

[TucbMeHHas KOMMYHHKAIHSI, TIO3BOJIIET paboTaTh HaJ TEKCTOM OoJiee TIIATEIBHO, YeM TpU
CIIOHTAHHOM KOMMYHHKAIIMHU, JaéT BO3MOXKHOCTb IPOJyMaTh, HCIIPABHUTh, MEPEIUCATh TEKCT.
Baxnass ponb 3TUX MPOEKTOB B TOM, YTOOBI MPEONOJIETh MACCUBHOCTh, HHEPTHOCTH
o0yJaromuxcsi, WX HEBEpHE B CBOM CHJBI, JaTh BO3MOXXHOCTH WM IIOYYBCTBOBATb
HEOOXOIMMOCTh ¥ BOCTPEOOBAHHOCTh CBOMX 3HAHHI.

Ypok pa3paboTaH Ha OCHOBE IMPOrpaMMbl y4eOHOH AUCHUIUTUHBI «HOCTpaHHBIN S3BIK B
npoeCCHOHATBHON JIeATENFHOCTH — crienuanuctay g crnenuansHoctn  CIIO  09.02.07
Hudopmanmonnsie cuctemsl u nporpammuposanue (GI'OC CIIO mo TOII- 50, yrBepxiueH
[Tpukazom MunucrepcTBa oopaszoBanus u Hayku PD ot 9 nexabps 2016 1. Ne 1547).



TexHonoruueckas kapra OMHAPHOTO ypoKa
Tema ypoka: Opuyuanvras u neogpuyuanvrnas nepenucka (MuUcbmo - 3anpoc)»
Llenu: 1. TMYHOCTHOCTHBIE — CIIOCOOCTBOBATH (POPMUPOBAHUIO KOMMYHHUKATUBHOW KOMIIETEHIINH ISl PACIIMPEHUS KPYro30pa 00yJaromuxcs,

YBXXUTEIHLHOTO OTHOLICHUS K KYJIbType aHTJIOSI3bIYHBIX CTPaH, 3HaHUH O KyJIbType B 00JaCTH HAMKUCAHUS JeJI0OBOM
KOPPECIIOH/ICHIINH.
2. MeTanpeaMeTHbIE — CITIOCOOCTBOBATH (POPMHUPOBAHUIO YMEHHUS OPraHU30BaTh KOMMYHUKATUBHYIO I€ATEIbHOCTD TOCPEACTBOM
MCTOJIb30BAHUS BO3MOKHOCTH MHTEPHET-TEXHOJIOTHiA, TPOYKTUBHO OOIIATHCS U B3aUMOJICHCTBOBATD C €€

3. IpeAMETHBIE -

Y4aCTHUKAMHU.
CocoOCTBOBATH

muddepeHIpoBaHHbIC TPU3HAKU (GOPMATBHOTO U HEPOPMAIBHOTO HChMA;

Tumn ypoka: o6o0maromuii ypok o teme «OdunuansHas u HeouyuanibHas nepenucKa»

OCHaI_I_[CHI/Ie YpoKka: MyJIbTUMCUA, KOMIIBIOTCPHI, I/IHTCPHCT.

MC)KHpeI[MeTHBIC CBiA3HU: pYCCKI/Iﬁ S3BIK U KYJIbTYpa pCiu, I/IH(bOpMaI_[I/IOHHLIe TCXHOJIOTHH.

npenonasareins: ['yisesa H.B.

CO3/1aHHI0 COOCTBEHHBIX TBOPUYECKUX TEKCTOB (JI€JI0BOE MUCHbMO-3aIIPOC), YMEHUS HAXOAUTh

Ne Oran 3aHsTus Bpewms JlesTenbHOCTD JlesaTenbHOCTD MpernoiaBaTess Ocobennoctu ypoka (popma,
n/n 00yJaromuxcs METOJ U CPeICTBA O0yUCHHS)
1. OpraHu3annoHHbINA 5 ITpuserctBue. IlpoBepka OpraHusyeT akTyaau3aluio bpoHTaNIBHAS,
MOMEHT TOTOBHOCTH K YPOKY. TpeOoBaHMl K 00y4arOIIMMCs CO Mpe3eHTalUH - KapTUHKA 110
Bxiro4aroT KOMIIBIOTEPHI, CTOPOHBI Y4eOHO! AEATETbHOCTH. teme ypoka (I1.1.)
BXOJSAT CO CBOUMH Belgaer onieHOYHBIE JTUCTHI, orieHo4HbIe JucThI (I1.2)
y4ETHBIMH JJAHHBIMU B 00BsICHAET 3HAUEHHE OLIEHOUHBIX
cucremy Stud-server. JIUCTOB
[Tony4daroT orieHOYHBIE
JIUCTBI.
2. [Tpobnemaruzarus 10 HaspiBaroT Temy ypoka. IIpocut nonoaHUTH [IpesenTanuus
Beinonssior 3axanus: HeZocTaroue pparMeHThl U crmainaer .2 - 3 (I1.1.)
CUCTEMATU3UPYIOT BBIIBUHYTb IPEIIOI0KEHUS O
nH(pOpMaLIKIO, 3aJAI0T TE€ME YpOKa, OpPUEHTUPYSICh Ha ¢bpoHTanbHAS
BOIIPOCBI. MPEUIOKEHHBIA MaTepHall.
CooTHOCAT Ha3BaHUS CooTHecTu Ha3BaHUs COOOIIEHUI
COOOIICHUH C TpUMepaMu C IpUMEpaMHU Pa3HOTo BHJIA




pa3HOTO BUA MTUCEM HA
JKpaHe.

Brigenstor HeoOXoIMMyTo
nH(pOpMaLIKIO, OTPEIEIISAIOT
BH/IBI [THCEM.
B3anmoneicTByroT ¢
YUUTENEM, ONPEACIAIOTCS CO
CBOEH TOYKOM 3peHusl,
MIPOrOBAPUBAIOT.
Bocnpunumaror
MHGOPMAIIHIO YUUTEIIS,
OCMBICIIMBAIOT 3HAUUMOCTb
IIpeIIaraéMoro K U3y4eHuto
MaTepuaia s ce0s, Tak Kak
MMChMa OHU OYIyT MHCATh
CBOHMM OJHOTPYIITHUKAM
(BTOpas nmoarpynmna),
KOTOpbIE HaXOJIATCS B
JIpyroM KaOMHETE U KIYT OT
HUX MHACHMO - 3a1poc, Ha
KOTOPBIC OHU OTBETAT UM
MUCEMOM — TIPEJIOKEHHUEM.

IMHUCEM Ha dKpaHeC.

Look at the extracts from 1 to 6
and match them to descriptions:
Thank you note, email, apology,
reminder, text message, postcard,
diary entry.

There is one description that you
don’t need to use.

Ha sxpane BuabI nucem
(bopmanbHbIe U HEHOPMATbHBIC
Look at the screen. You see types
of formal and informal letters.
Which of them are formal? Why?
Today at the lesson we shall do
the tests and write emails of
business type.

Coznmaér ycnoBust ajst
BO3HUKHOBCHMUSA BHyTpeHHefI
MOTPEOHOCTH, BKITFOUCHHUS B
y4eOHYIO IeSTEIbHOCTD.
CooOmtaer, 4To OHU OYAYT UCATh
IMHUCBbMO -3aIllpoC CBOUM
OJITHOTPYIIITHUKaM (BTOpas
MOJrpyImna), Ha KOTOpble OHU
OTBCTAT UM ITUCHBMOM —
NMPpCAJIOKCHUCM.

AkTyanuzanus
ONOPHBIX 3HAHUU

30

1. BeimonHst0T
TPECHUPOBOYHBIC
ynpaxuenus uz SpellMaster.
2. BBIOJTHSIOT TPOBEPOYHOE
3amanue Hot Potatoes JQuiz
(KOHTPOJIb 3HAHUS JICKCUKU

1.Now it’s high time to remind the
words. Find the folder
“SpellMaster» on your desktop.
Enter the folder “SpellMaster” and
choose the game you like. Enter
the folder “SpellMaster” and

KOMIIBIOTCPBI
HHTCPAKTUBHA IIpOrpamMmma
SpellMaster. (I1.3)
HUHTCpAaKTUBHAA IporpaMMa
Hot Potatoes JCross (I1.4)
HHtepHer, cailt




«IIucpmo-3anpocy). CraBar
OIICHKY B OLICHOYHBIH JIUCT.
3. UuTaroT IUCchbMO JI€JIOBOTO
XapakTepa U OTBEYAIOT Ha
BOIIPOCHI IO €T0
COJICPKAHUIO U IMOBTOPSIOT
MpaBujIa HAITMCAHUS
JIeJIOBOT'O ITHCHMA.

4, BBIOIHAIOT

choose the game you like.

2. [Ipemaraer BBITIOJIHUTH
3aganus Hot Potatoes

Now we shall check how you
know the words to the topic
«Business letters and emails”.
There are lists of marks on your
desks. After doing the task you

www.englishhobby.ru (I1.5)
Hutepner,

cantwww.englishforbusiness.ru

(IL6)

[IpesenTanuus
Cnarig .4 (IL.1.)

should write down your mark VHIUBHyaJIbHASI
TPEHHUPOBOYHBIE 3aaHHUS 110 according the task. napHast
IpaBUJIaM HallMCaHMs Enter the folder Hot Potatoes (bpoHTaNbHas
JIEIOBOT'O MHChMa- 3aIrpoca. Jcross. Shut your copybooks.
(UuTepner, caift Write down your mark in the mark
www.englishhobby.ru ). list.
«/1eJI0BOM aHTJIMICKHIA 3. Ha skpaHe mucpMo JIeII0BOTO
(menoBbie ucbma). «IlucbMo | conmepkaHus.
npeacraBurennto komnanuu — | Home Appliances
MIPOU3BOIUTENS, [IpocuT mpounTats U OTBETUTH HA
[pUrjamarIee K BOIIPOCHI U TOBTOPUTH MpaBUIIa
COTPYJIHUYECTBY. HaMuCcaHMs JEJI0BOTO MUChMa.
CraBT OLIEHKY B 4. llpennaraer BbINOJIHUTD
OLIEHOYHBIH JTUCT 3aJlaHuE 110 HAITMCAHMIO JIEJIOBOTO

MMChbMa- 3aIpoca.

(MuTepHeT, caliT

www.englishhobby.ru).

(BoccTaHOBIICHHUE

MIOCJIEZI0BATEIBHOCTH

COZICPIKAHHUS).

Read the email attentively and do

the task Email-Writing for the

mark. Write down your mark in

the mark list.

CemMaHTH3a1us 25 [TosydaroT KapTOUKH, /1€ Pazmaét kapTouKy Ui HAaNMCaHUsl | KOMITBIOTEPHI



http://www.englishhobby.ru/
http://www.englishhobby.ru/
http://www.englishforbusiness.ru/

€cTb HH(POPMALIUIO O TOM,
KaKkoW TOPryromiei
KOMITaHUEH OHU SIBJISIIOTCS,
YTO OHU XOTAT KYIUTb,
KaKOH IIPOU3BOMSILEH
KOMITAaHUM OHHU IMHUILIYT U

E-mail nenoBoro xapakrepa.

Now it’s time to write email.

Let’s  imagine that you are an
import manager of selling
company.

You should write email-enquiry.

Ouenounsie auctsl (I1.2).
OcyiecTBisieTcs CaMOOLIEHKa
azpeca IEKTPOHHOU IMOYThI
(I1.7)

kaprouku (I1.8)
camocTosTeNnbHas padoTa.

azipeca 3JieKTpoHHOM moutel. | Take the cards. Now you see what | wHauBHayaIbHAs
[TumryT cBo€ coOCTBEHHOE a company you are, what you
nuchmo (E-Mail-3ampoc) u want to buy.
OTIIPABJISIFOT €T0 Ha aJpec [Ipocut co3maTh Ha KOMIIbIOTEpE
AJIEKTPOHHOMU MTOYTHI CBOETO JOKYMEHT, Hamucarh MHCHbMO —
OJTHOTPYIIITHUKA, a TAKXKE U 3ampoc 1o 3amganuio. Kortopoe
Ha E-mail npenongasarens. MOJIyYWJIM  Ha  KapTouykax u
OTIIPaBUTh €0  Ha  ajpec
3JIEKTPOHHOM  MOYTBI  CBOErO
OJTHOTPYIIITHUKA, a Takxke u Ha E-
mail mpenogaBarens
[TonydeHHBI OTBET HA MHUCHMO —
3a1mpoc OT CBOETO OJHOTPYIITHUKA
(muceMo - MIPEAJIOKCHUE)
CTYJCHTAM npeyiaraeTcs
MPOYUTATh U IEPEBECTHU JOMA.

KonTpomb 12 Brmonustot [Ipennaraer BHIMOIHUTD [Ipe3enTanuus
KOHTPOJIMP YOI KoHTposbHBIH  On-line tecr, B cmaia.5 (I1.1.)
WNutepHeT -TecT caut KOTOPBIA MOXHO BOWTH TOJBKO KOMIIBIOTTEP
www.englishforbusiness.ru OJIMH Pa3 ¢ ajpeca CBOCH Wureprer,

“On-line ympaxuenus”
“Writing e-mails”.
CraBAr OLICHKY B
OIICHOYHBIN JINCT

aneKTpoHHOU mouThl. (MHTEpHET,
cait www.englishforbusiness.ru ).
Now it’s time to do the test. Enter
the site Englishforbusiness.ru.
Find “On-line ynpaxuenus”.
Enter “Writing e-mails”.

cantwww.englishforbusiness.ru
(I1.6)



http://www.englishforbusiness.ru/
http://www.englishforbusiness.ru/
http://www.englishforbusiness.ru/

Do the test.
Write down your mark in the
mark list.

Pednexcus

CryneHTsl cialoT
OLICHOYHbIE BEIOMOCTHU
CraBst nomeTky + -

ITo BceM Bumam
JIeSATEIbHOCTH Ha YPOKE

IIpenonasareins npearaer
00y4aroImuMcs OCTaBUTh
IIOMETKY + - Ha BOIIPOCHI
pedexcuBHOrO TecTa,
HAIIPAaBJICHHOI'O IIPOBEPKY
yYMEHUH, 0003HaYE€HHBIX B LIEJIN
3aHATHS

NupuBunyansHast
Pednexcusnsiii Tect (I11.9)




Tema: «OdunnansHas u HeoUIMATbHAS TIepenucka (TMCHMO - 3aIIPOC)»
IIpenonasareins anrnuickoro sAseika: ['ynsesa H.B.
Xonx ypoka:
I. Opranu3aiiMOHHBII MOMEHT
CooO1ieHne TeMbl, IIeJIeH 1 3a/1a49 ypoKa.
Good morning, students and guests! Our lesson is devoted to the topic “Business letters and emails”.
Today at the lesson we shall do the tests and write emails of business type.
II. BBenenue B Temy.
CooTHecTu Ha3BaHUs COOOIIEHUI C MPUMEPaMU Pa3HOrO BUa COOOLICHUI Ha HKpaHe.
Look at the extracts from 1 to 6 and match them to descriptions: Thank you note, email, apology,
reminder, text message, postcard, diary entry.
There is one description that you don’t need to use. And say which word and symbol helped you to
decide. Formal/informal letters/emails (hbopmanbroe u HEGOpPMATBLHOE MHCHEMO)
Ha sxpane Busl mucem (popmaiibHbIC 1 He(hOpMaIbHBIC).
3a[[aHI/I€I YKa3aTb KaKM€ BUABI TUCEM SBJIAIOTCA q)OpMaJII)HI)IMI/I.
Look at the screen. You see types of formal and informal letters. Which of them are formal? Why?
a) a letter of complaint to a manager
b) an email accepting your friends invitation to barbecue
c) anemail to a hotel owner asking for the return of some lost property
d) athank- you letter to an aunt
e) a letter making arrangements for a visiting speaker to come to college
f) an email requesting information about event
g) a letter to your friend telling her about the recent job interview you had
1. AxTuBHU3aIMA JEKCHUECKOTO MaTepuaa.
BeinonHeHne TpeHHpOoBOUHBIX yrpaxxHeHui u3z SpellMaster.
Now it’s high time to remind the words. Find the folder “SpellMaster» on your desktop. Enter the
folder “SpellMaster” and choose the game you like. You have 10 minutes.
IV. KoHTposb 3HaHUS JIEKCHYECKOTO MaTepuana.
Brimonnenue nposepouHoro 3ananus Hot Potatoes.
Brimonnenue 3amanus Hot Potatoes JCross — kouTposb 3HaHus JeKcuku «llucpmo-3ampocy.
Now we shall check how you know the words to the topic «Business letters and emails”.
There are lists of marks on the desks. After doing the task you should write down your mark
according the task. Enter the folder Hot Potatoes Jcross. Shut your copybooks. Write down your

mark in the mark list.



Then enter the folder Hot Potatoes JCloze. Remember please the less you use clues the better the
mark is. Write down your mark in the mark list.

V. Urenue nucbMa ACJIOBOI'0 XapaKTepa U OTBCTHI Ha BOIIPOCEHI 110 €ro COACPKAHUTO.

Ha OKpaHE€ MUCBMO ICJIOBOI'0 COACPKAHUA.

Home Appliances

10, Vozdvizhensky str, Moscow, Russia

Tel. 9453589 Fax. 9453590

Sales manager

Nokia company
Visiokatu 4

Finland, Tampere

1 December, 2017

Dear Sirs,

We have seen your advertisement in the Internet and we are interested in range of smartphones.
Please send us your latest catalogue and price-list. As we place big orders we expect quantity
discounts.

We look forward to hearing from you.

Yours faithfully,

Vladimir Sokolov

Import manager

Look at the letter, read it. Now let’s answer the questions.

1. What is the name of the firm which is writing this letter?

Where is it situated?

What is the name of the firm whom is writing a letter?
Where is it situated?

What goods are the Buyers interested in?

o g~ w D

What information is asked?
7. What discount is asked?
V. IIpaBuna Hamucanus email.
We have just read the letter. Now can you answer: why do people write letters less and less?
Because they are slow. They call them snail-mail. They use emails nowadays.
Let’s repeat how many parts email consists of.
a formal greeting
a first paragraph
a main body



a final paragraph
a formal ending
You can see the extracts from the email. Say: what is for:
1. Yours faithfully
2. | look forward to hearing from you.
3. I have just read your advertisement in «New York Timesy.
4. Dear Mr. Wilson
5. Could you send me your catalogue and price —list.

VII. Bemonnenue 3aganus no E-mail ( UaTeprer, caiit Englishhobby.ru).
UYrenne E-mail u BeInosIHEHNE 331aHUS IO €0 COJCPIKaHHIO (BOCCTaHOBJICHHUE MOCIICI0BATEIBHOCTH
conepxxanus E-mail).
Now enter the Internet, site Englishhobby.ru, and find unit «/lenoBoii anrmuiickuii (neaoBbie
nuceMa). Enter unit «[IucbMo mpencTaBUTEN0 KOMIIAHUY —TIPOU3BOAUTEIIS, IPUTIIAIIAoIIee K
COTPYOHHUYECTBY».
Read the email attentively and do the task Email-Writing for the mark. Write down your mark in the
mark list.
VIIl. Hanucanue email gemoBoro xapakrepa (muchma - 3ampoca).
Now it’s time to write email. Let’s imagine that you are s import manager of selling companies.
You should write email-enquiry. Take the cards. Now you see what a company you are, what you
want to buy.
IX. Beimonuenue tecta o email (Mutepuer, caiit Englishforbusiness).
Now enter the site Englishforbusiness.ru. Find “On-line ynpaxnenus”.
Enter “Writing E-mails». Do the test. Write down your mark in the mark list.
X. 3akIIOYUTENbHBIHN 3Tal ypoka.
ITonBenenue utoroB. BeicTaBneHne OLEHOK (CpeHsIsl OLEHKA 3a BBHIIOJIHEHUE BCEX 3a/1aHUl ypoka
COTJIACHO OLIEHOYHOMY JIMCTY). JlomariHee 3anaHue: opopmiieHne email-peioxKeHus B Ie4aTHOM
BHUJIE COTJIACHO MpaBUiaM O(OPMIICHHUS MICbMa JISJIOBOTO XapaKTepa.

Now let's sum up our work. Tell me your marks for the lesson. I like your work today. Your

home task: you should write a letter an enquiry according the rules of writing business letter.
Nudopmanus o kKoMmaHusx, ajipeca MeKTPOHHOU MOYTHI:

You are an import manager of the company ““ Altex”.
You are interested in Game Consoles (urpoBbie MpUCTaBKH).
Your address: 17, Tverskaya str.

Moscow, Russia

phone: 8467379



fax. 8566798
You send email to  s- chernyakov93@mail.ru
to germ.ger2012@yandex.ru

You are an import manager of the company “ Advanta Electronics”.

You are interested in Car Black Box DVR (BuaeomnpoexTopsi)
Your address: 57, Rosanov str.

Moscow, Russia

phone: 76567368

fax. 7463758
You send email to managerchochiev@mail.ru

to germ.ger2012@yandex.ru

You are an import manager of the company “ Angstrem”.
You are interested in Tablet PC (ruianiieTHble KOMITBTEPHI).
Your address: 21, Suvorov str.

Moscow, Russia

phone: 5467369

fax. 5546798
You send email to ministr_spirk@mail.ru

to germ.ger2012@yandex.ru

You are an import manager of the company “AVD System .
You are interested in LED projectors (mpoektopst LED).
Your address: 217, Minskaya str.

Moscow, Russia

phone: 10146736

fax. 1016795
You send email to sunxstyle@gmail.com

to germ.ger2012@yandex.ru

You are an import manager of the company “Astar service ™.
You are interested in irons (ytiorn).
Your address: 68, Nabereshnaya str.
Moscow, Russia
phone: 70846936
fax. 7017735
You send email to kunarka@mail.ru
to germ.ger2012@yandex.ru

You are an import manager of the company “Alekon .
You are interested in smartphones .
Your address: 34, Dolgoprudnyi pr.
Moscow, Russia
phone: 7571327
fax. 7701773
You send email to z-zhenya2006@yandex.ru to
You are an import manager of the company “ Altex”.
You are interested in Game Consoles (MrpoBbie MpUCTaBKH).
Your address: 17, Tverskaya str.
Moscow, Russia
phone: 8467379

germ.ger2012@yandex.ru
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fax. 8566798
You send email to  hanter 90@mail.ru
to germ.ger2012@yandex.ru

You are an import manager of the company “ Advanta Electronics”.
You are interested in Car Black Box DVR (BuaeomnpoexTopsi)
Your address: 57, Rosanov str.

Moscow, Russia

phone: 76567368

fax. 7463758
You send email to  loiwhatloiwhat@yandex.ru

to germ.ger2012@yandex.ru

You are an import manager of the company “ Angstrem”.
You are interested in Tablet PC (ruianiieTHble KOMITBTEPHI).
Your address: 21, Suvorov str.

Moscow, Russia

phone: 5467369

fax. 5546798
You send email to lida-dyakonova@mail.ru

to germ.ger2012@yandex.ru
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Fill in all the gaps, then press "Check” to check your answers. Use the "Hint" button to get a free Itter if an answer is giving you trouble. You can also click on the "[?]" button to get a clue. Note
that you will lose paints if you ask for hints or clues!
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An enquiry

Crossword

Complete the crossword, then click on "Check” to check your answer. If you are stuck. you can click on "Hint" to get a free letter. Click on a number in the grid to see the clue or clues for that
number.

Across: 1: npoaasey MM
Down: 12 ycTofunesi MM

& MecThas wnTpaceTs 3 - | ®100%

a4 I'chk‘ 1] Business letter - Microsof . | |- enquiry | & an enquiry - Microsof... 259 EeE




{C:'Ietterfefmail - Microsoft Internet Explorer npe gocTaenex: KHPK.RU

=18l %]

e A
ol ] Vistud-server| Aoy Tauns TOYPOMHAR AOKYMEHTALMSWIHoCTParHeN serEnglishls ypeiLetters and emaiisienguiryJQuizengiry. hitm =] [+ x | [Feng

N

1£]-]

®afin  Mpaoka Bag  Msfpartos  Ceponc  Crpaska

77 Wsfipanros ‘ 95 (=] Pexomenayensie cafitor = @] Konnekuns sef-parme... =
EE' '| ?»ﬂn enquiry | eletter-e-mawl x | | & M L] @ © CpEln S EEenEnEs o GpEiE o @' ”
El
I Y S
letter-e-mail
Show all questions
=
If you place big order we shall give you a... _
7
A discount
7 .
B. price
?
c. demand
?
D. goods
I )

lﬁnyn«| i) Business \etter-Ml[rnst.‘.l 125 enquiry

| /& letter-e-mail - Micros...

List of marks

’_ ,_ ’_ l_l_‘ IQ MECTHEA HHTPACETE:

v | R L00%

T 4

PR S EE

Hot Potatoes

(JCross.)

Hot potatoes
JCloze

www.englishforbusiness.ru

test email

Total
mark

till 60% - «“2”
61%-74% - “3”
75%-84% -“4”

85%-100% -5~

till 60% - “2”
61%-74% - “3”
75%-84% -“4”

85%-100% - “5”

1- 4 (right answers) — 2
5- 6 (right answers) - “3”
7- 8(right answers) - “4”

9- 10 (right answers) -« 5”

your mark

your mark

your mark



http://www.englishforbusiness.ru/

TexHonornueckast kapra OMHAPHOTO ypOKa:

IIpenonasarens [ymepuna O.B.

Tema ypoka: OdununansHas 1 HeouIraabHas nepenucka (MMCbMO — MPEIIIOKEHHE).
Llenu: 1. TMYHOCTHOCTHBIE — CIOCOOCTBOBATH (DOPMHUPOBAHUIO KOMMYHUKATHBHOI KOMIIETEHIIUU JJISl PAaCHIMPEHUsI KPYyro3opa o0yJaroumxcs,

YBKUTEIHHOT'O OTHOUICHHUS K KYJIBTYpE aHTJIOA3BIYHBIX CTPaH, 3HAHUH O KyJIbTYpe B 00JIACTH HAIIMCAHUS JIETIOBOM

KOPPECIOHICHLIUH.

2. MeTarnpeaMeTHbIE — CII0COOCTBOBATH (HOPMUPOBAHHUIO YMEHUS OPraHMU30BaTh KOMMYHHKATHBHYIO JIESTEIBHOCTh IIOCPEACTBOM

MCIOJIb30BaHUs BOZMOKHOCTH MHTEPHET-TEXHOJIOT U, MPOJYKTUBHO OOLIAThCSI U B3aMMOJICHCTBOBATSH C €€

Y4aCTHUKAMU
3. IpeIMETHBIC -

cImocoOCTBOBATh

Qg epeHIMPOBaHHbIC TIPU3HAKK (OPMATEHOTO M He(hOPMAIBHOTO MTUCHMA;

CO31aHHIO COOCTBEHHBIX TBOPUYECKHUX TECKCTOB (,HGJ'IOBOC HI/ICBMO-3aHp0C), YMCHUA HAXOJUTH

Tun ypoka: obobmaroiuii ypok no teme « OdunmanbHas u HeouuagbHas nepenucka (MMCbMo - MPEATI0KEHUE)»

OcHarienue ypoka: MyJIbTUMEI1a, KOMIBIOTEphI, IHTEpHeT.

MeXIpeIMETHBIE CBS3H: PYCCKHUH SA3BIK U KYJIbTYpa PeUH, HHPOPMALMOHHBIE TEXHOJIOTHH.

No Dran 3aHATUA Bpems | JlearenbHOCTh 00yJaronuxcs JlesiTenbHOCTD MperogaBaTest Ocobennoctu ypoka (popma,
n/a METOJI ¥ CPEACTBA 00YUECHHS])
1. OpranuzanuoHHbIN ) IIpuserctBue. [IpoBepka OpranuzyeT akTyanu3aiumo ¢poHTanbHAS,
MOMEHT TOTOBHOCTH K YPOKY. TpeOoBaHUl K 00yUaIOIIIMCS CO Mpe3eHTAINH - KapTHHKA 110
BxirouaroT KOMIBIOTEPHI, CTOPOHBI Y4EOHOU JeATETLHOCTH. teme ypoka (I1.1.)
BXOJISIT CO CBOMMH YYETHBIMH | BbIaeT olleHO4HbIE TUCTHI, orieHo4HbIe JUCTHI ([1.2)
JIAHHBIMH B crcTemy Stud- 00BSCHSIET 3HAUEHHE OLICHOYHBIX
server. [lomy4atoT OlleHOYHBIE | JIHCTOB
JIUCTBI.

2. [TpoGnemaruzanus 10 | BoimonHsOT 3a/1aHue: [TpocuT NONOTHUTH HETOCTAOIINE [Ipe3enTanuus
CHUCTEMAaTU3UPYIOT (parMeHTHI U BBIIBUHYTh crmaiaer .2 - 3 (I1.1.)
uH(pOpPMAIIUIO, 33JAI0T IIPEIIOJIOKEHNS O TEME YPOKa,

BOIIPOCHI. OPUEHTHPYSICH Ha TPETTOKECHHBII (dbpoHTaNTBHAS
HaspiBatot Temy ypoxa. marepHal.

CoOTHOCAT Ha3BaHHUI CooTHECTH Ha3BaHUs COOOIIEHHH C

COOOIIeHUH C TpUMepaMu MprMepaMu pa3HOTO BUJA MHCEM




pa3HOro BHUJIa MUCEM Ha
JKpaHe.

Brigenstor HeoOx0IUMYIO
uH(}OpMaILIKIO, OTIPEIEIISIOT
BU/IBI TTUCEM.
B3anmoneictByroT ¢
YUHUTEIIEM, OIIPENIETSIOTCS CO
CBOEM TOUYKOM 3peHus,
MIPOTrOBapPHUBAIOT.

Our lesson is devoted to the
topic “Business letters and
emails”.

BocnpuanmaroT nH)OpMAIIHIO
YUUTEISI, OCMBICTHBAIOT
3HAYMMOCTh MPEITAraeMoro K
M3YYECHUIO MaTepHana ass
cebsl, Tak Kak OHU OyayT
MUCcaTh CBOUM
OJIHOTPYIITHUKaM (BTOpas
MOJArpyMIa), KOTopbie
HAXOJATCS B IPYrOM
KaOuHeTe, T.€. MUIITYT TUCHMO
—TIpeJIOKEHUE B OTBET Ha
MUCHMO-3a1pocC.

Ha dKpaHe.

Look at the extracts from 1 to 6 and
match them to descriptions: Thank
you note, email, apology, reminder,
text message, postcard, diary entry.
There is one description that you do
not need to use.

Ha OKpaHE€ BUBI ITUCEM
(bopmainbHbIe M HeOpMATIBHEIE)
Look at the screen. You see types
of formal and informal letters.
Which of them are formal? Why?
Today at the lesson we shall do the
tests and write emails of business
type.

Co3paér ycnoBus ais
BO3HUKHOBEHHUsI BHYTPEHHEH
HOTpe6HOCTI/I, BKIOUYCHUA B
y4€OHYIO JIeATETbHOCTb.
CooOmraer, 4To oHM OyIyT MUCATh
MUCBbMO - IPCIIOKECHNUE CBOUM
OJIHOTPYIIIHUKaM (BTOpas
MOJArpyMia), B OTBET HAa MUCbMO-
3amIpoc.

AKTyanuzamus
OIOPHBIX 3HAHUHN

30

1. BemoaHsAI0T
TPEHUPOBOYHBIE YIIPAKHEHHUS
u3 SpellMaster.

2. BBIMONHSAIOT TPOBEPOYHOE
3amanue Hot Potatoes JQuiz
(KOHTPOIb 3HAHUS JTEKCUKHU
«ITuceMo-IpeIIIOKEHHEY ).
CTaBsT OIIEHKY B OIICHOYHBIN
JIACT.

1.Now it’s high time to remind the
words. Find the folder
“SpellMaster» on your desktop.
Enter the folder “SpellMaster” and
choose the game you like. Enter the
folder “SpellMaster” and choose
the game you like.

2. [IpennaraeT BBITIOJIHUTD 3aaHUS
Hot Potatoes

KOMITBHOTCPbI

HMHTEpPAaKTUBHAS IIporpaMMa
SpellMaster. (I1.3)
HWHTepakTuBHas mporpamma Hot
Potatoes JCross (I1.4)
WHtepHer, cailT
www.englishhobby.ru (T1.5)
WHrepHer,
canTtwww.englishforbusiness.ru
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3. UuTaroT muchbMO JI€JI0BOTO
XapakTepa U OTBEYaroT Ha
BOIIPOCHI IO €T0 COJEPKAHUIO
Y MOBTOPAIOT MTpaBUIIa
HaIMCaHUsl JIEJIOBOTO MUChMa.
4. BBINOJTHAIOT
TPEHUPOBOYHBIE 3aJ]aHUs TIO
MpaBWJIaM HallUCaHUs
JIeJIOBOTO MHUChMa- 3aIpoca.
(UuaTepuer, caldt
www.englishhobby.ru ).
«JlenoBoi aHITIMHACKUI
(nenmoBeie nmuchma). «Ilucemo
MPEJCTABUTEIO0 KOMIIAHUM —
MIPOU3BOUTEIS,
MpuUrjiamnarIiee K
COTPYAHUYECTBY.

CraBsT OLICHKY B OLICHOYHBII
JUCT

Now we shall check how you know
the words to the topic «Business
letters and emails”.

There are lists of marks on your
desks. After doing the task you
should write down your mark
according the task.

Enter the folder Hot Potatoes
Jecross. Shut your copybooks.
Write down your mark in the mark
list.

3. Ha 9KpPaHC IIUCbMO JICJI0OBOI'O
COJZIEpKAHUS.

Home Appliances

[Ipocut npoynTaTh U OTBETUTH Ha
BOIIPOCHI U ITIOBTOPUTH ITIpaBUJId
HaIltncaHus ACJI0OBOIO ITMChMa.

We have just read the letter. Now
can you answer: why do people
write letters less and less?
Because they are slow. They call
them snail-mail. They use emails
nowadays.

Let’s repeat how many parts email
consists of

4. HpeﬂnaraeT BBITIOJTHUTD 3a1aHUC
110

HaIlmMCaHUIo JCJI0BOT'O IMUCbMa-
MpEIIOKEHUS.

(Mutepner, caiiT
www.englishhobby.ru).
(BOCCTaHOBJIeHI/IC

IIOCJIEIOBATEIIHOCTH COJICPIKaHUs]).

(I1.6)

[Ipesentanuus
Cnaiin .4 (I1.1.)

VHIMBUIyalIbHAS
napHas
(dbpoHTANBHAS
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Read the email attentively and do
the task Email-Writing for the
mark. Write down your mark in the
mark list.

CemanTu3anus 15 | Bemonnstor IIpensiaraer BBIIOJIHUTD KOMIIBIOTEPBI
KOHTpoJpyromuii MaTeprer | kouTpodsHbI  On-line TecT, B Onenounsie aucts (I1.2).
-T€CT KOTOPBIN MOKHO BOWTHU TOJIBKO OcyiecTBisieTcs caMOOLIEHKa
caT OJIMH pa3 C ajpeca CBOCH ajipeca dJIEKTPOHHOU TOYTHI
www.englishforbusiness.ru a5IeKTpoHHOM 1ouThl. (MHTEpHET, (I1.7)
“On-line ynpaxxuenus” caitr www.englishforbusiness.ru ). | kaprouxu (I1.8)
“Writing e-mails”. Now it’s time to do the test. Enter caMmocTosiTenbHas padora.
CrassiT o1ieHKY B orleHo4HbIi | the site Englishforbusiness.ru. Find | uaauBuayansHast
JHCT “On-line ympaxuenus”. Enter
“Writing e-mails”.
Do the test.
Write down your mark in the mark
list.
Kontpo:p 20 | ITumryTt cBo€ coOCTBEHHOE Let’s  imagine that you are an | [Ipe3entanuus
nucemo (E-Mail- import manager of manufacturing | craiin.5 (I1.1.)
IPEUIOKECHUE) B OTBET Ha company. KOMITBIOTTEP
nUChbMO-3ampoc u otnpasisiroT | You should write email-offer. Now | Uurepser,
€ro Ha ajJipec IEKTPOHHON check your emails and write an | caitwww.englishforbusiness.ru
IIOYTEI CBOETO answetr. (I1.6)
OJHOTPYIITHUKA, a TakKe U Ha | [I[pocuT  HamwcaTh MHCBMO  —
email npenoaBarens. MpeI0KEHNE B OTBET Ha MUCBMO —
3ampoc, KOTOpOe OHHM MONYYWIIH, U
OTIPaBUTH ero HAa  axapec
ANIEKTPOHHOMN HOYTHI CBOETO
OJHOTPYIIHUKA, a TaKKe M Ha
email mpemogaBaTens.
Pednexcus 10 | Crymentsl cnarot onieHouHble | [IpenomaBarens npemiaraer WunuBunyanbHast

BCOAOMOCTH

06y‘{aIOH_[I/IMCH IIOCTABUTH TIOMCTKY

Pednexcusnsriii tect (I1.9)
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CraBsrt nomeTky + -
ITo Bcem BHaM 1€ TEILHOCTH
Ha ypOKe

+ - Ha BOMPOCHI pe(IEKCUBHOTO
TEeCTa, HAIPaBJICHHOTO POBEPKY
yMeHU#, 0003HAaYEeHHBIX B LEJIN
3aHATHSA




XoJ ypoka:

1. Opranu3aliOHHBIN MOMEHT (COOOIIIEHUE TEMBI, LIEJIEH U 3a]1a4 YPOKa).

Good morning, students and guests! Our lesson is devoted to the topic “Business letters and
emails”. Today at the lesson we shall do the tests and write emails of business type.

2. Beenenue B Temy.

CooTHecTu Ha3BaHUs COOOIIEHUN C IPUMEPAMU Pa3HOIO BUJIAa COOOLEHUI Ha SKpaHE.
Look at the extracts from 1 to 6 and match them to descriptions: Thank you note, email,
apology, reminder, text message, postcard, diary entry. There is one description that you
don’t need to use. And say which word and symbol helped you to decide.

Ha sxpane Buasl nucem (popmasibHbIe 1 He(hopManbHBIC). 3aJaHHUE: YKa3aTh KAKUE BHUJIbI
MTUCEM SIBIISIFOTCS (POpMaTbHBIMH.

Look at the screen. You see types of formal and informal letters. Which of them are formal?
Why?

- a letter of complaint to a manager

- an email accepting your friends invitation to barbecue

- an email to a hotel owner asking for the return of some lost property

- a thank- you letter to an aunt

- a letter making arrangements for a visiting speaker to come to college

- an email requesting information about event

- a letter to your friend telling her about the recent job interview you had

3. AKTI/IBI/I3aI_[I/I}I JICKCUYCCKOT'O MaTCpHualia.

BrinonHenue TpeHUpOBOUHBIX yripaxkHeHu u3 SpellMaster.

Now it’s high time to remind the words. Find the folder “SpellMaster» on your desktop.
Enter the folder “SpellMaster” and choose the game you like. You have 10 minutes.

4, KOHTpOJ'IB 3HAHUA JICKCUYCCKOTO MaTepHraJia.

Brimonnenue nposepoussix 3aganuil Hot Potatoes.

1) Beimonnenue 3aganus Hot Potatoes jcross — koHTpostb 3HaHus ekcuku «ITucbmo-
MIPEITIOKEHUE.
2) Brimonuenue 3aganust Hot Potatoes jcloze — KOHTpoOIIb 3HAHUS JTEKCUKU

«KonTtpakTsl. [Incemo-3anpocy.
Now we shall check how you know the words to the topic «Business letters and emails”.
There are lists of marks on the desks. After doing the task you should write down your mark

according the task.



First enter the folder Hot Potatoes jcross. Shut your copybooks. Write down your mark in the
mark list.
Then enter the folder Hot Potatoes jcloze. Remember please the less you use clues the better

the mark is. Write down your mark in the mark list.

o. YUreHue nucbMa Je0BOro Xxapakrepa U OTBEThI Ha BOIIPOCHI 110 €ro coiepsxanuto. Ha
9KpaHC MUCbMO ACJIOBOI'0 COACPIKAHUA.
Nokia Company
Visiokatu, 4, Tampere 33100, Finland
Tel: +358 71 800 8000  Fax: +358 71 807 7770
Import manager
Megaphone
Vozdvizhenka, 10

Moscow, Russia

1, December, 2017
Dear Sirs,

Thank you for your letter enquiring about our range of smartphones. We confirm that we
can supply you with range of phones you require. Our phones are in great demand in the
world market.

We enclose with this letter our current catalogue and leaflet where you can find all
technical and commercial information. We allow 15% discount for order of 1000 items at
one time. Please note that our price is FOB Tampere. We shall be glad to send you samples
of any specific items which interest you.

If you have any questions please do not hesitate to contact us.

We look forward to hear from you.

Yours faithfully,

Annie Ranta

Sales manager
Look at the letter, read it. Now let’s answer the questions.

1) What is the name of the firm which is writing this letter?

2) Where is it situated?

3) What goods are Buyers interested in?

4) What documents are enclosed with the letter?

5) What discount is given for order of 1000 items at one time?



6) What samples can Sellers send to the Buyers?
7) What information can Buyers find in catalogue and leaflet?
8) What do they write about quality of their goods?

6. [IpaBuna Hanucanus email.

[ToBTOpEeHUE U3 CKOJIBKKX YacTel coctout email.

We have just read the letter. Now can you answer: why do people write letters less and less?
Because they are slow. They call them snail-mail. They use emails nowadays.

Let’s repeat how many parts email consists of. It consists of five parts:

a formal greeting

Dear Sir / Madam

Dear Mr / Mrs Wilson

a first paragraph

With reference for your enquiry .....

Thank you for your enquiry of .....

a main body

We can supply you with ....

We enclose with the letter ....

Please note that ...

We shall be glad to send ....

a final paragraph

We look forward to .....

a formal ending

Yours faithfully,

Yours sincerely,

1. Beimonaenue 3aganus o email (Mateprer, caiit Englishhobby.ru).

Utenue email 1 BBIMOTHEHUE 3a/IaHUSI TI0 €T0 COJACPKAHUIO (BOCCTAHOBJIIEHUE
MOCJIE0BATEILHOCTH coaepykanust email).

Now enter the Internet, site Englishhobby.ru, and find unit «/lenoBoii anrnuiickuii (em0BbIe
nucbMa). Enter unit «[Tucemo-u3suHenue». Read the email attentively and do the task
Email-Writing for the mark. Write down your mark in the mark list.

8. Brimonuenue tecra o email (Muateprer, caitit Englishforbusiness).

Now it’s time to do the test. Enter the site Englishforbusiness.ru. Find “On-line
ynpaxsHenus”. Enter “Writing e-mails”. Do the test. Write down your mark in the mark list.

9. Hamnucanne email nenoBoro xapakrepa.



Hamucanne email-nipeyioxenus, OTBET Ha MUCHMO 3ampoc. CTYIEHTHI MOTYYaroT
MH(OPMAIIHIO O TOM, KaKOH MPOM3BOAAIICH KOMIAHUEH OHU SBIISIOTCS, YTO IIPOU3BOJIAT.
CTyneHThl MUIIYT OTBET HA email-3ampoc, KOTOPbI OHU OJTYYHIIN Ha aJIpec JIEKTPOHHON
IIOYTHI.

Let's check your mail. Have you received emails? Now it’s time to write answers. Let’s
imagine that you are sales managers of manufacturing companies. You should write email-
offer. Take the cards. Now you see what a company you are, what you produce.

10. 3aKTIOYNTEIBHBIN TaIl YPOKa.

HOI[BC,I[GHI/IG nToros. BricTaBneHnme OILICHOK ( Cp€aHsAA OLCHKA 3a BBIIIOJTHCHHUE BCEX
3a/IaHUI YpOKa COIJIACHO OLEHOYHOMY JIUCTY).

Jlomainee 3aanue: opopmieHHe email-npe/yioskeHus B Ie4aTHOM BUE COTJIACHO
IIpaBUJIaM O(l)OpMJ'IeHI/IH IMHCbMa JACJI0BOI'O XapaKTepa.

Now let's sum up our work. Tell me your marks for the lesson. | like your work today. Your

home task: you should write a letter an offer according the rules of writing business letter.

Nudopmanus o KOMIaHUAX, aipeca MEKTPOHHOU MOUTHI:

You are a sales manager of manufacturing company “Vatop Corporation”
You produce Car Black Box DVR (Buaropeructparopsi)
Your address: 4F Building Caixing
Buji, Longgang, Shenzhen, China
Zipcode: 518112
phone: +8675584106979
fax: +8675584706979
You send email to 1) mail you’ve got and

2) olga.shusherina@yandex.ru

You are a sales manager of manufacturing company “Maxstart Technology Co., Ltd”
You produce Tablets PC (maniieTHble KOMITBIOTEPHI)
Your address: 11F Building Caixing
Buji, Longgang, Shenzhen, China
Zipcode: 518112
phone: +8675585213670
fax: +8675585213671
You send email to 1) mail you’ve got and

2) olga.shusherina@yandex.ru



mailto:olga.shusherina@yandex.ru
mailto:olga.shusherina@yandex.ru

You are a sales manager of manufacturing company “Science & Technology Co. Ltd”
You produce LED Projectors (mpoexropst LED)
Your address: 380, North Road of Xinshi
Shijiazhuang, China
phone: +8631187686690
fax: +8631183815321
You send email to 1) mail you’ve got and

2) olga.shusherina@yandex.ru

You are a sales manager of manufacturing company “Dingo Digital Technology Ltd”
You produce Game Consoles (UTpOBbIEC TPUCTABKH )
Your address: 17B, Building Caixing
Buji, Longgang, Shenzhen, China
phone: +867558828088
fax: + 8613760255806
You send email to 1) mail you’ve got and

2) olga.shusherina@yandex.ru

You are a sales manager of manufacturing company “Siemens Enterprise GmbH & Co.”
You produce Irons (ytrorn)
Your address: 51 Hofmanstr.
81378 Munich
phone: +49897007-0
fax: +49897007-1
You send email to 1) mail you’ve got and

2) olga.shusherina@yandex.ru

b

You are a sales manager of manufacturing company “Nokia Company’
You produce Smartphones (teneonsr)
Your address: Visiokatu, 4
Tampere, Finland 33100
phone: + 358718008000
fax: + 358718077770
You send email to 1) mail you’ve got and

2) olga.shusherina@yandex.ru



mailto:olga.shusherina@yandex.ru
mailto:olga.shusherina@yandex.ru
mailto:olga.shusherina@yandex.ru
mailto:olga.shusherina@yandex.ru
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